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Files to be Uploaded During Process

• Technical certification

• CPA certification

• CPA report

• Applicant certification 

affidavit

• BSRA or VCA pages

• Contractual information

• Invoices

• Payment records

• SRCO (if applicable)

• RPO affidavit (if 

applicable)



Enduring “Completeness” Issues

Just because users are prompted for materials does not 

guarantee completeness.  Common pitfalls:

• Payment records

• Necessary scopes of work

• CPA and technical certifications

• Affidavits

• Missing BSRA pages



Follow-Up Thoughts

• Though the process is fairly intuitive with “Help” text 

along the way, you can contact me with questions.

• Remember:  You don’t have to complete all at once.

• There are several variables that can come into play, so 

screen shots (and walk-through) may not show 

everything you may see.



Scott Sweeney

(850) 245-8958
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